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Worksheet One
This worksheet accompanies slide 3 of Speaking and Listening.ppt

Group discussions
Decide which of the following points are appropriate for group discussions and which are not appropriate, and write them into the correct columns in the table below. 

· asking questions

· talking as little as possible

· talking as much as possible

· expressing your opinions

· making things up 

· listening to others

· being prepared

· ignoring what others say

	Appropriate
	Not appropriate

	
	


Which of these points do you think is the most important thing to remember during a group discussion, and why?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Worksheet Two
This worksheet accompanies slide 5 of Speaking and Listening.ppt

Knowing your sources
Are these sources reliable or unreliable? Circle your answer next to each source.
	An editorial in a newspaper
	reliable
	unreliable

	A personal blog
	reliable
	unreliable

	A scientific journal
	reliable
	unreliable

	A website that ends in .gov
	reliable
	unreliable

	A website with ‘wiki’ in the title
	reliable
	unreliable

	A news article from a newspaper
	reliable
	unreliable


Can you think of any additional reliable sources? List them below.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Worksheet Three
This worksheet accompanies slide 7 of Speaking and Listening.ppt 

Showing that you are listening

When you are participating in a group discussion, you need to demonstrate that you are listening to other group members. Do these actions show that you are listening? Write them in the correct columns below. 

· sitting up straight and using positive body language
· staring into space, looking uninterested
· avoiding eye contact

· having arms folded and using negative body language
· making eye contact

· nodding when you agree with a point

	Listening
	Not listening

	
	


Can you think of any other actions that show you are listening or not listening? 
Write them in the table.
Worksheet Four
This worksheet accompanies slide 9 of Speaking and Listening.ppt
Responding to others
There are many ways you can respond to others that show you have been listening to what they have said. Imagine that you are having a discussion about whether 16-year-olds should be allowed to vote. One person says “16-year-olds don’t know enough to vote. Most of them don’t care about politics anyway.” How could you respond to show you have listened? Link these responses with the techniques used.







 



asking questions to expand on points








connecting ideas that have been shared








“John said that schools should teach students about politics. Would that allow 16-year-olds to know enough to vote?





What makes you think that most 16-year-olds don’t care about politics?








paraphrasing to confirm





I read that 75% of surveyed 16-year-olds want to vote. 

















making comments that relate to the point made

















“So you don’t think 16-year-olds should be allowed to vote?”
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